LPA Quarterly Expenditure Report
Bramford to Twinstead Reinforcement

	LPA:
	
	Completed by: 
	

	Date: 
	
	Invoice amount:  
	

	Amount remaining:
	
	
	


Please use this form to report on quarterly expenditure of funds agreed under the Planning Performance Agreement (PPA).

	Outline of quarterly expenditure 

	Details of activities and how the funds have been spent during the previous Invoicing Period(s) in line with the PPA and Engagement Plan 

For example: 

· Activities undertaken 
· Deliverables produced 
· Meetings attended 
· Other progress made towards the Objectives of the PPA  





















	Roll-over of funds

	Does the invoiced amount fall below the Actual Costs incurred by the LPA during the Invoice Period?  For example: 

· Anticipated actual costs in future invoice periods exceed future invoice amounts; or 
· Savings have been introduced which can be retired from Fee Proposal.   

Where this occurs explanation and justification is required. 









	Outline of any other comments/issues

	For example, deviations from the Engagement Plan or where activities haven’t gone as expected











	Appendices

	For example, cost schedules / quantitative breakdown of spending













