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How to prepare ‘CSV’ files to inform your infrastructure funding 
statement



Add additional data on the 
allocation and spend of CIL 

Preparing an infrastructure funding statement
Publish spreadsheets with 

persistent URLs

following the Government's recommendations



www.gov.uk/guidance/publish-your-developer-contributions-data

You can access the three spreadsheets from 
the published guidance. 



Csv1 – developer_agreements

Csv2 – developer_agreements_contributions

Csv3 – developer_agreements_transactions

Download the CSV files
https://www.gov.uk/guidance/publish-your-
developer-contributions-data

Note: CSV files do not retain formatting when saved, so it is 
recommended that spreadsheets are initially saved in the 
format of the software used – e.g. excel (.xls) and resaved as 
.csv files before uploading to the web. 



Format the files – column 
width



Format the files –
recommended date format



Save the files

1. ‘Save as’
2. ‘Save as type’
3. Select ‘Excel Workbook’ 

or ‘Macro-Enabled 
Workbook’



Save the files

Note: Follow the file naming format 
recommended in the guidance. 



CSV Files – section 106



(a) Total amount of money 
to be provided under any 

planning obligations 
entered into during 

reported year.

(b) Money 
received from any 

s106 during  
reported year

Money received 
from any s106 in 

previous years

IFS - reporting on section 106 contributions 

(c) Unallocated 

(d) Summary details of any 
non-monetary contributions 

to be provided by  any 
planning obligations 
entered into during 

reported year. (e) Allocated but not 
spent in reported 

year

(g) Summary details 
of infrastructure and 
amount allocated for 

each

Unallocated 

(i) total amount of money which was retained at the end of the reported year, and the 
total amount of commuted sums held.



1A. Create unique identifier for agreement 
(e.g. application + ‘da’)

1B. Local authority name

1C. Date recorded data

1D. Date the agreement was ‘signed and 
sealed’

1E. Date agreement was superseded by a 
new version (if appropriate)

1F. Unique public facing planning 
application reference number

1G. Web address for agreement document 
(if published) 

1H. Enter development agreement type (i.e. 
‘Section 106 planning obligation’)

Csv1. Developer agreements Csv2. Developer agreements - contributions Csv3. Developer agreements - transactions

2A. Create unique identifier for contribution

2B. Enter the unique identifier for 
agreement (i.e. 1A)

2C. Enter ID for the intended purpose of 
contribution (from MHCLG list)

2D. Enter the agreed contribution amount

2E. If non-financial contribution amount -
quantify

2F. Date recorded data

2G. Date the agreement was ‘signed and 
sealed’

2H. Date agreement was superseded by a 
new version (if appropriate)

3A. Create unique identifier for transaction

3B. Enter the unique identifier for contribution (i.e. 2A)

3C. Contribution funding status (separate row in csv file 
for each status:
(i) Secured: trigger clause met
(ii) Received: developer paid all or part of money due
(iii) Allocated: received money has been allocated to team 
in LPA 
iv) Transferred: money transferred outside of LPA to 
spend
v) Spent: (on purpose specified in agreement)
(vi) Returned: some or all of received money returned to 
developer

3D. Enter the agreed contribution amount for each status

3E. If non-financial contribution – quantify how much of 
commitment met

3F. Date recorded data

3G. Date contribution status came into effect – (e.g. date 
money was transferred or allocated)

Intended purpose of 
contribution
- Affordable housing
- Education
-Primary
- Secondary
- Post-16
- Other
- Health
- Highways
- Transport and travel
- Open space and leisure
- Community facilities
- Digital infrastructure
- Green infrastructure
- Flood and water 
management
- Economic development
- Land
- Section 106 monitoring fees
- Bonds (held or repaid to 
developers)
- Other

Data fields in CSV files



Fictitious Midwich Borough Council granted planning permission (18/03204/FULL) for a residential development on 1 October 2018. A section 106 planning obligation was agreed on 
the same day, which will provide £100,000 towards a transport scheme and £50,000 towards the provision of green infrastructure.

The trigger clauses associated with the contribution were met on 31 October 2019 and the developer was required to pay (in this case) all of the contribution at the same time.

The Council received the full £150,000 from the developer on 1 December 2019. They allocated £60,000 to the transport team on 8 December, who spent the £60,000 on 1 March 
2020. The remainder of the money (£90,000) remains unallocated at the end of the reported year (31 March 2020). 



Fictitious Midwich Borough Council granted planning permission (18/03204/FULL) for a residential development on 1 October 2018. A section 106 planning obligation was agreed on 
the same day, which will provide £100,000 towards a transport scheme and £50,000 towards the provision of green infrastructure.

The trigger clauses associated with the contribution were met on 31 October 2019 and the developer was required to pay (in this case) all of the contribution at the same time.

The Council received the full £150,000 from the developer on 1 December 2019. They allocated £60,000 to the transport team on 8 December, who spent the £60,000 on 1 March 
2020. The remainder of the money (£90,000) remains unallocated at the end of the reported year (31 March 2020). 



Fictitious Midwich Borough Council granted planning permission (18/03204/FULL) for a residential development on 1 October 2018. A section 106 planning obligation was agreed on 
the same day, which will provide £100,000 towards a transport scheme and £50,000 towards the provision of green infrastructure.

The trigger clauses associated with the contribution were met on 31 October 2019 and the developer was required to pay (in this case) all of the contribution at the same time.

The Council received the full £150,000 from the developer on 1 December 2019. They allocated £60,000 to the transport team on 8 December, who spent the £60,000 on 1 March 
2020. The remainder of the money (£90,000) remains unallocated at the end of the reported year (31 March 2020). 



Sorting/selecting the data

1. Select and highlight column headings
2. Click ‘Sort & Filter’
3. Click ‘Filter’



Sorting/selecting the data
1. Use arrows to select column to sort or 

filter
2. Select categories to filter



Midwich Borough Council granted planning permission (18/03198/FULL) for a residential development on 1 October 2018. A section 106 planning obligation was signed on the same 
day, which would provide £60,000 towards the provision of green infrastructure.

For a number of reasons, the developer sought to reduce the amount of money they should pay. Negotiations on a new agreement were concluded on 3 April 2020, which meant that 
the developer would now only contribute £50,000 towards green infrastructure.

The trigger clauses associated with the varied contribution were met on 15 May 2020 and the developer was required to pay (in this case) all of the contribution.

The Council received the full £50,000 from the developer on 6 June 2020. 

They allocated the £50,000 to the parks team on 7 July 2020, which spent the full sum on 1 October 2020. 

Csv1 – developer_agreements

The original agreement has been superseded, so the date the 
new agreement is secured should be entered in the end-date 

column of row 2 and the start-date column of row 3

Csv2 – developer_agreements_contributions

Section 106 where the agreement is varied 



Csv3 – developer_agreements

Note that the original agreement is not recorded on this 
sheet as it was varied before the first trigger clause was met

Midwich Borough Council granted planning permission (18/03198/FULL) for a residential development on 1 October 2018. A section 106 planning obligation was signed on the same 
day, which would provide £60,000 towards the provision of green infrastructure.

For a number of reasons, the developer sought to reduce the amount of money they should pay. Negotiations on a new agreement were concluded on 3 April 2020, which meant that 
the developer would now only contribute £50,000 towards green infrastructure.

The trigger clauses associated with the varied contribution were met on 15 May 2020 and the developer was required to pay (in this case) all of the contribution.

The Council received the full £50,000 from the developer on 6 June 2020. 

They allocated the £50,000 to the parks team on 7 July 2020, which spent the full sum on 1 October 2020. 

Section 106 where the agreement is varied 



CSV Files – CIL



(d) Allocated in 
reported year

(c) Unallocated

(b) CIL receipts 
collected  in 

reported year

CIL receipts 
collected in 

previous years

Unallocated 

Allocated

Allocated in 
previous years

(f) Allocated but not 
spent in reported 

year

(h) Summary details 
of infrastructure and 
amount allocated for 

each

(k) CIL receipts 
(i) requested 

from each 
parish council; 

(ii) not yet 
recovered

(l)(i) CIL receipts for reported year retained at the end of the 
reported year other than ’neighbourhood CIL’

(iii) CIL receipts for ‘neighbourhood CIL’ for reported year 
retained at end of reported year

(l)(ii) CIL receipts from previous years retained at the end of 
the reported year other than ’neighbourhood CIL’

(iv) CIL receipts for ’neighbourhood CIL’
from previous years retained at the end of the reported year

Reporting on the Community Infrastructure Levy

(a) Total value of CIL 
receipts set out in all 

demand notices issued in 
reported year

Previous CIL 
reporting 

requirements

Additional CIL 
reporting 

requirements



1A. Create unique identifier for demand 
notice (e.g. application + ‘da’)

1B. Local authority name (from organization 
list)

1C. Date recorded data

1D. Date the agreement was issued (or 
reissued)

1E. Date demand notice was reissued (if 
appropriate)

1F. Unique public facing planning 
application reference number

1G. Web address for demand notice (if 
published) 

1H. Enter development agreement type (i.e. 
‘CIL’)

Csv1. Developer agreements Csv2. Developer agreements - contributions Csv3. Developer agreements - transactions

2A. Create unique identifier for contribution

2B. Enter the unique identifier for 
agreement (i.e. 1A)

2C. Enter ID for the intended purpose of 
contribution (from MHCLG list)

2D. Enter the agreed contribution amount

2E. Units – leave blank for CIL (any 
infrastructure should be recorded as an 
agreed cash value)

2F. Date recorded data

2G. Date the demand notice as issued (or 
reissued) 

2H. If this demand notice is reissued – last 
date this version was in effect.

3A. Create unique identifier for transaction

3B. Enter the unique identifier for contribution (i.e. 2A)

3D. Enter the agreed contribution amount for each status

3E. If non-financial contribution – leave blank for CIL

3F. Date recorded data

3G. If demand notice is reissued – last date this version 
was in effect

Data fields in CSV files

Intended purpose of 
contribution
- Neighbourhood CIL
- Mayoral CIL
- CIL administration
- CIL

3C. Contribution funding status (separate row in csv file 
for each status:
(i) Secured: trigger clause met (commencement)
(ii) Received: developer paid all or part of money due



Midwich Borough Council granted planning permission (18/00599/FULL) for a residential development on 23 March 2018. The local authority issued a demand notice for £15,600 on 4 January 2020 
following receipt of a Commencement Notice, and the developer paid in full on 15 March 2020. 
This information would be recorded in the csv spreadsheets as below.

Worked example - CIL

Csv1 – developer_agreements



Midwich Borough Council granted planning permission (18/00599/FULL) for a residential development on 23 March 2018. The local authority issued a demand notice for £15,600 on 4 January 2020 
following receipt of a Commencement Notice, and the developer paid in full on 15 March 2020. 
This information would be recorded in the csv spreadsheets as below.

Worked example - CIL

Csv2 – developer_agreements-contributions



Midwich Borough Council granted planning permission (18/00599/FULL) for a residential development on 23 March 2018. The local authority issued a demand notice for £15,600 on 4 January 2020 
following receipt of a Commencement Notice, and the developer paid in full on 15 March 2020. 
This information would be recorded in the csv spreadsheets as below.

Worked example - CIL

Csv3 – developer_agreements-transactions


